
 
After the Thesis Defense 
 
Final Thesis Documents 
These are the final documents that must be turned in order to participate in the 
commencement ceremonies held in May, and to be considered “certified to receive a 
degree.” 
 

Make sure your advisor delivers yellow signature card with committee signatures and 
the thesis signature sheets to Suzanne (she will get the signatures of the Program Chair 
and Dean).  
 
Provide Suzanne with a link to the final draft of your thesis document in the form of a 
pdf file. Your title page should be included in your final thesis document, and should 
have your technical report number on it. You may get the tech report number by 
contacting Sumitra Gopal, NSH 4000B, x8.3818, sumitrag@andrew.cmu.edu. Make 
sure the tech report number that is received is within the same year it will be 
published. 
 
UMI Publishing Agreement and Submission Forms plus one extra title page and 
one extra abstract page which should include your name and affiliation. I recommend 
taking a title page, scrunching the vital information on the top of the page, and then 
pasting the abstract (maximum word length of 350 words, this according to UMI's 
instructions) in the lower portion of the page. NOTE: Title page should fit in template 
found at: http://www.ri.cmu.edu/education/TitlePage.pdf 
 
To download these forms, go to: 
http://www.il.proquest.com/dissertationagree/ 
 
User Name: dissertations 
Password: publish 
 
Then click on the link for “2007 Dissertation Publishing Agreement” found near the 
bottom of the page under “USA & Canada”. 
 
Survey of Earned Doctorates found at: 
http://www.cmu.edu/hub/forms/ESG-SED.pdf  

 
Additional Information regarding the UMI form/copyright information 

 
The Agreement Form 
By signing the UMI / ProQuest Doctoral Dissertation Agreement Form, the author allows 
Hunt Library (at no cost to the author) to receive for its own collection one bound copy of 
the dissertation, as well as a microfiche copy. All dissertations are then cataloged at Hunt, 
entered in Cameo and shelved in the appropriate library (Hunt, E&S, Mellon). 
 
The author also allows UMI / ProQuest to index the dissertation in Dissertation Abstracts 
International and in the ProQuest Digital Dissertations database. The dissertation then 
becomes available for purchase by the general public through UMI / ProQuest. 
 



The signing of the Doctoral Dissertation Agreement Form DOES NOT NECESSARILY INVOLVE 
COST to the author. The author only pays fees if s/he wishes to apply for registration of 
their claim to copyright through UMI / ProQuest (see below). It is STRONGLY recommended 
that any payment to UMI / ProQuest be made in the form of a money order rather than a 
check. 
 
Copyright 
The author may elect to register copyright with the U.S. Copyright Office directly 
(http://www.copyright.gov/); the author may elect to register copyright through UMI / 
ProQuest; or the author may elect not to register copyright at all. The following is from the 
UMI / ProQuest dissertation publishing brochure: 
 

Copyright privileges reside with you immediately upon creation of your work. 
REGISTRATION of your copyright establishes a public record of your dissertation 
and confers additional legal rights, enabling you to file infringement suits and 
seek statutory damages and attorneys’ fees. If you wish to register your 
copyright but prefer not to handle the details yourself, UMI will act as your agent 
with the Library of Congress Copyright Office. This includes preparation of the 
application (in your name) plus submission of the application fee and required 
deposit copy(ies) of your work. You will receive your certificate of copyright 
registration from the Copyright Office approximately eight to ten weeks after 
UMI receives your manuscript. 
 

By signing the “Authorization to Apply for Registration of My Claim to Copyright” portion of 
the Agreement Form, the author elects UMI / ProQuest to register copyright on the author’s 
behalf and consequently owes them $65 payable to PQIL. Again, it is STRONGLY 
recommended that any payment to UMI / ProQuest be made in the form of a money order 
rather than a check. 

 
No Fees? 
If the author does not wish to pay fees, then s/he simply leaves blank the “Authorization to 
Apply for Registration of My Claim to Copyright” portion of the Agreement. 
 
Requirements 

 The author must sign the Publishing Options page, check off either the traditional 
publishing (no cost) or the open access option ($95 fee). 

 The author must include with the dissertation an extra copy of the title page.  
 The author must include with the dissertation an extra copy of the abstract. 
 The author must include with the dissertation a copy of the departmental signature / 

sign off / approval page (or the original signature / sign off / approval page). 
 If the author owes fees to ProQuest / UMI, a check or money order for the appropriate 

amount must accompany the above materials.  
 
Jared Bajkowski, Check-In / Mailroom Supervisor 
Carnegie Mellon University 
Hunt Library 
4909 Frew Street 
Pittsburgh PA 15213 
412.268.2448 / tdc2@andrew.cmu.edu 



 
Other Important Check-off Items 
 

 
Provide Suzanne with your new contact information; employer, address, phone, email, 
job title, URL, etc. 
 
If you would like leather-bound copies of your thesis, you will need to communicate 
this to Suzanne when you submit your final thesis document. The department will 
provide one colored copy as a gift to you. Additional colored copies are $70/each. 
Black and white copies are $40. 
 
IMPORTANT: provide Sumitra Gopal <sumitrag@andrew.cmu.edu> with AFS pathway 
or HTML link to your thesis to be used for the public to download your tech report 
 
Make sure your student account balance is at $0 by checking your student information 
on line http://www.cmu.edu/hub  

 
Turn in office / building keys and your student ID card to Suzanne. If you have a tartan 
card, please also turn this in to Suzanne 
 
If you would like to cancel your health insurance, contact the Student Health Office at 
x8-2157. 
 
Update Commencement Information online at: http://www.cmu.edu/hub/  
 
Contact Alan Guisewite<adg@cmu.edu> to be added to the robotics-alumni email 
list. 
 
Update your alumni information on the SCS website at: 
http://www.cs.cmu.edu/alumni/ 
 
PLEASE NOTE: space is very limited and we are typically unable to provide student 
office space once a student's tuition and/or stipend support ends.  
 


